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OVERVIEW

Direct Certification is a simplified method of determining student’s eligibility for free meals through the
National School Lunch and School Breakfast Programs or free milk under the Special Milk Program without
completing a Household Eligibility Application. In addition, students directly certified to receive free meals or
milk are not subject to verification.

BENEFITS OF THE DIRECT CERTIFICATION PROCESS:

SAVES EMPLOYEE’S TIME AND REDUCES PAPERWORK!!

Any student who has been directly certified does not have to fill = '
out a paper application and does not have to go through the
verification process

MORE KIDS MAY ABLE TO RECEIVE FREE MEALS!!!

This process may identify eligible students whose
household did not complete the paper application.
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HHSC sends list of all children in the
state ages 3 to 21 whose families are
receiving benefits.

Health & Human
Services

Commission

TEA compares this list to enrollment
data and “matches” students to the
school district.

Texas Education
Agency

TDA posts the updated matched and un- Texas Depa rtment
matched data monthly of Agriculture

Contracting Entity

The CE monitors the State Match
List and uses the CE Matching
Process to determine if students
are eligible for meal benefits. Any
student “matched” in the system
does not have to complete an
application for benefits.
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%
Pelpful

™ |EYOU HAVE CHANGED YOUR TX-UNPS PASSWORD TODAY YOU CANNOT

ACCESS THE SYSTEM UNTIL TOMORROW.

%
Helpful
Tips . . - 1 . .
After an extended period of inactivity the system will “kick you out” and may display an unauthorized

use message. If you get this message click on “EXIT” in the top right corner and log back on.

%
Pelpful
Tips e . .
PLEASE NOTE: the screen shots in this guide were taken while using the Internet Explorer 9 browser.
Your screens may or may not look exactly as the ones in this guide if you are using a different browser (i.e.

Mozilla Foxfire, Google Chrome, Safari, etc).
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ACCESSING THE DIRECT CERTIFICATION MODULE IN TX-UNPS

Applications | Clsims | Compliance | Reports | Security | Search

22 Programs | Year | Help | LogoOut

Programs

Go to School Nutrition
Programs > Applications

School Nutrition Programs

TX-UNPS %z |

Programs |

vear | Help | Lag out

}

School Year: 2014 - 2015 ||

Description

ntity Manager
=
crpliance Summary

Report

In the Applications

menu select “DIRECT
CERTIFICATION/DIRECT
VERIFICATION

ary

nditure Reguest

bllment

igibility Prowvision

mer Mandate

SNF Contracting Entity's Profile, Site and Held Information

Applications Forms (Contracting Entity and Site)

Number of Menu Pattern Certifications by Contracting Entity Summary
Mandatory Annual Verification Report

Mandatory Annual Werification Report (FNS-742) Summary

Number of Food Safety Inspections by Site

Number of Food Safety Inspections by Site Summary

Annual Audits

Annual Single Audit Status Summary

School Food Annual Revenues and Expenditures Report

School Food Annual Rewvenues and Expenditures Report Summary
Fresh Fruit and Vegetable Program Grant Information for a specific CE
Fresh Fruit and Vegetable Program Grant Information by Site Overview
Fresh Fruit and Vegetable Program Grant Allocations by CE/Site

Fresh Fruit and Vegetable Program Inwvitations and Approvals

Total Costs Associated with Operating a Summer Nutrition Program
Request for funds to purchase capital items = $5,000

October Enrollment and Eligibility by Site

Site Enrollment and Eligibility

Enrollment and Eligibility for Community Eligibility Provision

Summer Nutrition Programs Intent Declaration

Direct Certification / Direct Verification

i

Direct Certification / Direct Verification screens
ksl
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School Nutrition Programs TX-UNP Me

iEF‘rﬂgramﬁ | "'."Earl Help | Log Cut

Applications Complianc Reports | Security | Search
Applications > Direct Certification [/ T sification = School ¥Year: 2014 - 2015

) 3 {ct Certification / Direct Verification
| |

Click on ‘DIRECT
CERTIFICATION/DIRECT
VERIFICATION” again

hod of directly certifying children who are categorically eligible for free meals
F (Supplemental Mutrition Assistance Program) or TANF (Temporary
fit=. TDWA provides updated DC information monthly to assist with the USDa

werifying program participation for children who are approved for free or
AP, TANF, CHIP (Children’s Health Insurance Program) and Medicaid records.
ification information beginning October 1 of each year to assist with the USDA reguired

low to go to the Direct Certification/Direct Verification screens. {(Mote: This will open in a new

Click on the
el * =et to allow pop-ups.)

¥ L

Direct Certification / Direct Werification

Click en link to verify Direct Certification / direct
Verification )

%
Helpful

Tips
You will get this message if you have changed your password today or have timed out (been inactive for a period
of time). If you have not changed your password, log-out and log back in and go immediately to Direct

Certification/Direct Verification.

“Unauthorized misuse of TDA information resources is prohibited and misuse is subject to criminal prosecution.
Except as otherwise provided by applicable privacy laws, there should be no expectation of privacy. Usage may be

subject to security testing and monitoring.”

Rl hitpsytestdcov texasagicutregov/DeDy © - @ B © X I

File Edit View Favorites Tools Help

Texas o

Direct Certification - Direct Verification
Department of Agriculture £8 8,

Click on “DIRECT CERTIFICATION”

LY
\—\elp‘fU\
Tips

Some users will have to enter a CE ID if they are associated with more than one district.
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6 3 el https://testdcdv.texasagriculmre.gov/DCD\:p -8RoX E Tc '—

File Edit View Favorites Tools Help

Direct Certification - Direct Verification Texas g |

Department of Agriculture &9 8,

DCDV Home

Contracting Entity ID: 01400 Contracting Entity Name: NEW BOSTON ISD (TEXARKANA ISD) CD Code: 019905

Direct Certification Home Page

\ B

Print/Download Direct Certification Matches

Search Page for CE Level Matches

By accessing this module, Authorized representative agrees to use or disclose the informatio
in connection with the authorized purpose

ot use or disclose any confidential information for any purpose other than for, or

1005 AM |

9/23/2014
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SEARCH OPTIONS/FILTERS

LBl 2 hitps/testdcdtexasagricuture gov/DCOV 0 ~ @ B & X

—

Contracting Entity ID: 01400 Contracting Entity Name: NEW BOSTON ISD (TEXARKANA ISD) CD Code: 019905

Search Page for CE Level Matches

N ematiini 3K ' You can search for the student using the
- N “Unmatched” filter which will search
You can search for the through those students who have not
student by either SSN Enter Bith Dte: (/oo been matched to any site OR you can
& Birth Date OR by search by using the “ALL” filter which will
Name & Birth Date @ E search through all student records.
OR
———————————————

Enter Last Name:

Enter First Name:

Enter Birth Date: (MM/DD/YYYY)

® Search 2 Sounds Like(First Name and Last Name)
T BEE . T
4 ! a4 The last search filter allows you to search for the name of the !

= 9/8/2014

student exactly as typed by selecting “Search” or you can you
the “Sounds Like” filter which is useful if you are unsure of the
exact spelling or if you know the student is in the system but
may there may have been a data entry (typo) error somewhere
else in the process.
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SEARCHING BY SSN & BIRTH DATE

L el = https://testdcdy texasagriculture.gov/DCDY © ~ @ B & X | @ peov

Direct Certification - Direct Verification Texas o |
Department of Agriculture £88,

Contracting Entity ID: 01400 Contracting Entity Name: NEW BOSTON ISD (TEXARKANA ISD) CD Code: 019905

Search Page for CE Level Matches

ENTER STUDENT’S BIRTH

DATE; MUST BE 2 NUMBERS
FOR BOTH MONTH AND DAY
AND 4 NUMBERS FOR THE

—— YEAR, MUST INCLUDE ALL
Enter Birth Date:  04/03/1993] (MM/DD/YYYY) LEADING ZEROS.

ENTER STUDENT’S
SOCIAL SECURITY
NUMBER: 9 NUMBERS,

NO DASHES. T

[ Search ]

[ Reset ] EX: 01/23/1998)

R
13,

/DD/YYYY)

O

Enter Last Na

CLICK TO SEARCH

9:08 AM
9/9/2014

% W ® B EE D

=N

LY
He\p‘fﬂ\
Tips
Failure to correctly enter the social security number and/or birth date will cause the system to display error message(s) at

the top of the page.

Actual Error Messages:

Contracting Entity Name: NEW BOSTON ISD (TEXARKANA ISD)

SSN Format is 9 digits (No Dashes).

Contracting Entity Name: NEW BOSTON ISD (TEXARKANA ISD)

Birth Date is a required field and must be a valid date in the format (MM/DD/YYYY)
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NAME & BIRTH DATE SEARCH

|

AxD

W McAfeq:

gov/DCDV O ~ @ B ¢ X

@ pepy. = [

Contracting Entity ID: 01400 Contracting Entity Name: NEW BOSTON ISD (TEXARKANA 1SD) CD Code: 019905

Search Page for CE Level Matches

© Unmatched AN
Enter SSN:
Enter Birth Date: (MM/DD/YYYY) .
Enter Birth Date with 2
ENTER LAST AND [Seaen.] laBosat.) numbers for both Month &
oR Day and 4 numbers for the

FIRST NAME OFA
) Deer Year.

STU D E NT. ! 1 ) Enter First Name: john

Enter Birth Date: 01/05/1998 (MM/DD/YYYY)

Enter Last Name:

EX: 02/14/1985

® search Sounds Like(First Name and Last Name)

[ sescn | [ Reset |

10:16 AM
9/9/2014

o D ) (]

B R 1 lid@lviles

Select Search
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POSSIBLE RESULTS: NO MATCHES FOUND

s - S|

gov/DCDV O ~ @ B ¢ X | @ pcov ok 0

b}

.
Texas e
Department of Agriculture  £8 B,

Direct Certification - Direct Verification

Contracting Entity ID: 01400 Contracting Entity Name: NEW BOSTON ISD (TEXARKANA 1SD) CD Code: 019905

Direct Certification Search Results Page for CE Level Matches

No Matches Found -

9:09 AM
9/9/2014

POSSIBLE RESULTS: MATCHES FOUND

Direct Certification - Direct Verification

N =T

4
Texas W
Department of Agriculture £3 8,

Contracting Entity ID: |00106 Contracting Entity Name: TEXARKANA 1SD CD Code: 019907

Direct Certification Search Results Page for CE Level Matches

[ Back

Ref. ID# Social Security # Student’s Full Name Birth Date
5213770 XXXXHHX

Select “VIEW” to open
up the student record.
(see next pic)
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Direct Certification - Direct Verification Texas H-

Department of Agriculture  §8 8,

Contracting Entity 10: (00106 Contracting Entity Name: TEXARKANA ISD CD Code: 019907

Direct Certification Student Details
Student's Full Name:  KROEKOOERYEKS

Social Security #: kRE_EE.0940
Reference ID: 5213770
Eligibility: o

Birth Date:  XXXXMXXXX
Address: XX XXX
Matched:

Next, select “Match” to
add them to your list.

%
He\p’f\l\
Tips
If a student was matched at the CE level you will need to “unmatch” them if they leave your school. See next step.

%
Helpﬁl\
Tips
You can print your individually matched records for your files. This information may be necessary for an audit.
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Direct Certification - Direct Verification

Contracting Entity 10: (00106

Contracting Entity Name: TEXARKANA 15D

[ ]
Texas s
Depariment of Agriculture {4

CD Code: 019907

Direct Certification Student Details
XEXHAXAINNX
12 reg04)
5213770

Eligibilty: 0

Student Details

Student's Full Name:
Social Security £:
Reference ID:

10N
XXRPERMOXBOGK KR 6K
00106

Birth Date:
Address!
Matched:

When a “CE Level Matched”
student leaves your school district,
you will need to “UNMATCH” that

®
Helpful
Tips

student so the new school district
can “MATCH” them.

State Level Matches cannot be “unmatched” by the CE.
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3E’S OF HEALTHY LIVING —
EDUCATION, EXERCISE AND EATING RIGHT

The U.S Department of Agriculture prohibits discrimination against its customers, employees, and
applicants for employment on the bases of race, color, national origin, age, disability, sex, gender identity,
religion, reprisal, and where applicable, political beliefs, marital status, familial or parental status, sexual
orientation, or all or part of an individual’s income is derived from any public assistance program, or
protected genetic information in employment or in any program or activity conducted or funded by the
Department. (Not all prohibited bases will apply to all programs and/or employment activities.)

If you wish to file a Civil Rights program complaint of discrimination, complete the USDA Program
Discrimination Complaint Form, found online at http://www.ascr.usda.gov/complaint _filing cust.html, or at
any USDA office, or call (866) 632-9992 to request the form. You may also write a letter containing all of the

information requested in the form. Send your completed complaint form or letter to us by mail at U.S.
Department of Agriculture, Director, Office of Adjudication, 1400 Independence Avenue, S.W., Washington,
D.C. 20250-9410, by fax (202) 690-7442 or email at program.intake@usda.gov.

Individuals who are deaf, hard of hearing or have speech disabilities may contact USDA through the Federal
Relay Service at (800) 877-8339; or (800) 845-6136 (Spanish).

USDA is an equal opportunity provider and employer.
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http://www.ocio.usda.gov/sites/default/files/docs/2012/Complain_combined_6_8_12.pdf
http://www.ocio.usda.gov/sites/default/files/docs/2012/Complain_combined_6_8_12.pdf
http://www.ascr.usda.gov/complaint_filing_cust.html
mailto:program.intake@usda.gov

