Information Sheet

TX-UNPS Food Distribution Program
Annual Survey

Purpose:

e Schools serviced by state contracted warehouse will request regular USDA foods on the

Annual Survey.

How to get to the Survey:
e 1. Click on Contracting Entities

e 2. Click on Surveys

£ Food Distribution Program - Main Menu
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»

Contracting Entitiss >

Item

Food Distribution Program

Operations | Contracting Entities | Reports | Security | Compliance

Tex:

i

Brogram Year: 2012 - 2013

Description
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Commodity Allocations
Invoices
Contract

Claims

Submit and Track Commodity Orders

Survey Entry Forms

View or Decline Commodity Allocations

View/Print FDOP Invoices

Submit and Maintain Annual Commodity Contract Packet and view Contract

Entitlement
TFAP, CSFP and SFMNP Claims
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How to Change Program year:

1. Program year: click the drop down arrow and select the program year.
2. Click Continue
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Survey Entry list:

e Secarch for the Survey you wish to complete or review.
0 For example, click on Survey Type, Annual Survey, to request Regular USDA Food
Items.
0 Note: Surveys can be modified only when the Survey Status is open. If the survey is
closed, the survey can only be viewed.

Available Surveys
‘ Participation Survey
Survey # Status Survey Type Survey Name Due Date _Status
1159 Not Participating  Periodic Survey FARM to SCHOOL COMMITMENT SY2013 03/27/2012  Closed
1292 Nt Submitted  Processing Survey M Reg Fruit #1 04/13/2012 Closed
1293 Mot Submitted  Processing Survey M Reg Staples =1 Closed
1204 Submitted Processing Survey M Reg Meats #1 Closed
1285 MNet Submitted  Processing Survey M Reg Fruit £2 Closed
1206 Mot Submitted  Processing Survey M Reg Veg £1 Closed
1297 Submitted Processing Survey M Reg Chz/Mozz #1 06/14/2012  Closed
1288 Not Submitted  Processing Survey M Reg Veg £2 06/14/2012 Closed
1305 Submitted Processing Survey M Reg Fruit £3 07/27/2012  Closed
1332 Not Submitted ng Survey M Reg Fruit £4 09/26/2012  Open
1345 Not Submitted 2 vey M Reg Veg £3 05/26/2012 Closed
1202 Not Participating USDA REGULAR REQUESTS 5¥2013 09/26/2012 Closed
1358 not Submitted TSurvey M Reg Staples =2 10/08/2012  Open
1317 Nt Submitted  Processing Survey M Reg Meats #2 10/12/2012  Open
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Survey Information

e Survey Number — This field is read-only and displays the survey number.

® Due Date — This field is read-only and provides the date that all requests are due in TX-
UNPS for this survey.

e Program Year — This field is read-only and displays the program year for the applicable
survey.

e Survey Type — This field is read-only and displays the type of survey being utilized.

o  Survey Name — This field is read-only and provides the name of the survey.

e Program — This field is read-only and displays the name of the program being utilized.
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USDA REGULAR REQUESTS SY2013

Contracting Entity: ABBOTT ISD
CEID: 00573

Survey Information

Survey Number: 1202 Survey Type: Annual Request
Due Date: 09/26/2012 Survey Name:  USDA REGULAR REQUESTS SY2013
Program Year: 2012 - 2013 Program: NSLP

Special Instructions

3"—:’USDA REGULAR REGUESTS 5Y2013 f’} Home =[5 | Read Mail @0 Print  ~ Page ~ Safety - Tools - ﬂ Help -

This field is read-only and will display instructions from TDA, as needed.

¥
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Special Instructions

Tomato Sauce-Can-6/10 100362 Beans, Refried-Can-6/10 100365 Beans, Pinto-Can-6/10 110368 Beans, Blackeye Can-6/10 PS
100381 Beans, Great MNorthern-Dry Bag-25 |b. 100383 Beans, Pint, Dry Bag-25 |b. 110186 Tomato Salsa Pouch-6/106 oz,
110187 Tomato Sauce Pouch-&/106 oz. 100201 Catfish Strips Brd Ovn Rdy-4/10 Ib. 100289 Peanuts, Roasted Runner Unsl-&/10
100396 Peanut Butter, Smooth Jar-6/5 Ib. 100400 Flour-All Purp Enrch, Blch-8/5 |b. 100425 Pasta Spaghettl Ctn-20 |b. 100427
Whole Grain Spaghetti Ctn-20 |b. 100434 \.uho\e Grain Pasta Rotini Mac-20 |b. 100439 0il, Vegetable Btl-6/1 Gal. 100468 Oats,

w
Dallad DmA_CA lh  1AAAAA Dimm 1S = 9 | Ama Ceain D=m_9C Il 1ANANA Dims 1€ % 1 1 mma Cmm Darkeailad 30 k100010 Wihala Crain

Annual Request Commodities

Check here to indicate you will not participate in “the current named survey” — If the CE
chooses not to place requests in this survey, they will check this box and select the “Save”
button at the bottom of the screen. Clicking on the “Save” button will bring up a second
page and the CE will finalize this transaction by clicking on the “Finished” button.
Commodity — This is read-only and provides information on the available product. This
column provides the commodity material number, commodity name and a “Facts” link to
view the USDA Nutritional Fact Sheet for this product. (Note: The Fact Sheet is in PDF
format and will open in a new window.) This section also notifies the CE if the commodity
is an Entitlement product (cost will be deducted from TX-UNPS Entitlement) or a Bonus
product (TX-UNPS Entitlement will not be charged). This section also provides the
commodity pack size information and the estimated cost per case.

Unit Type — This is read only and provides the unit of measure (pounds or cases) for the
commodity. The unit type for regular USDA Foods will also be cases.
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5 UsDA REGLLAR REQUESTS 5v2013

Shipped Last Year — This is read only and displays the number of units shipped to a CE for
the previous program year. (Since shipping information for prior years is not available in
TX-UNPS, this value will show 0 in SFSP 2012 and NSLP 2013.)
Requested Units — Enter the number of units the CE would like to receive for the current
program year should it become available from USDA.
O Note: The “Entitlement Used” section at the bottom of the screen will calculate
and adjust based on the number of units added in the “Requested Units” box.

B | deh v Page~ Sefety- Took - -

Annual Request Commodities

Check here to indicate you will not participate in USDA REGULAR REQUESTS Y2013,

Shipped
Commodity Unit Type Last Requested Units
Year

100264 - APPLE JUICE CAN-12/46 0Z Cases [} ol
Entitlement = L
Pack Size: 12/46 OZ CAN / Cases

Est. Value: $14.28

100206 - APPLE SLICES CAN-6/10 / Facis Cases 0 o]
Entitlement -

Pack Size: 5/=10 CAN / Cases
Est. Value: $25.58

100258 - APPLE SLICES FRZ CTN-30 LB / Facts Cases 0
Entitlement

Pack Size: 30 LE CTN/ Cases
Est. Value: $14.10

100523 - APPLES BRAEBURN FRSH B CARTON- Cases (] o]
40 LB/ Facis
Entitlement

Pack Size: 40 L8 CTN / Cases
Est. Value! $19.05

Entitlement

*

Beginning Entitlement — This is read-only and displays the entitlement distributed to the CE
for the applicable program year.

Available Entitlement — This is read-only and displays the amount of uncommitted
entitlement available to the CE to use on this survey. The available entitlement for this
survey will only be updated if the CE enters requests into subsequent surveys, for example,
Farm to School Survey.

O Note: Ifa CE is participating in commodity processing, the amount of entitlement
the CE reserved for processing on the CE Information Update screen will be
subtracted from Beginning Entitlement and reflected in Available Entitlement.

Entitlement Used — This section will calculate and adjust each time the CE enters a number
into the “Requested Units” box.

Save —Clicking on the “Save” button will navigate to a second page and the CE will finalize
this transaction by selecting the “Finished” button.

~

Cancel —Clicking on the Cancel button will not save any information entered into the survey.
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Entitlement

Beginning Entitlement

Available Entitlement:

Entitlement Used:

Revised December 2012

$15,625.72

$11,827.01

$785.00

Available Entitlement =
Uncommitted Entitlement.

Note: Entitlement Used
on this survey cannot
exceed this amount.



Information Sheet

TX-UNPS Food Distribution Program
Periodic Survey

Purpose:
e Direct Ship Schools will request regular USDA foods on this survey.
e Any school participating in Farm to School will indicate the entitlement amount they plan to use for
this program.

Survey Information
e Survey Number — This field is read-only and displays the survey number.
e Due Date — This field is read-only and provides the date that all requests are due in TX-
UNPS for this survey.
e Survey Type — This field is read-only and displays the type of survey being utilized.
e Survey Name — This field is read-only and provides the name of the survey.

Special Instructions
e This field is read-only and will display instructions from TDA, as needed.

Survey Form

e Check here to indicate you will not participate in this survey — If the CE chooses not to
place requests in this survey, they will check this box and select the “Continue” button at the
bottom of the screen. Clicking on the “Continue” button will navigate to a second page and
the CE will continue this transaction by selecting the “Submit Survey” button. Clicking on
the “Submit Survey” button will navigate to a third page and the CE will finalize this
transaction by selecting the “Finished” button.

e Commodity — This is read-only and provides information on the available product. This
column provides the commodity material number and commodity name. This section also
notifies the CE if the commodity is an Entitlement product (cost will be deducted from TX-
UNPS Entitlement) or a Bonus product (TX-UNPS Entitlement will not be charged). This
section also provides the commodity pack size information, a “Facts” link to view the
USDA Nutritional Fact Sheet for this product, and the estimated cost per case. (Note: The
Fact Sheet is in PDF format and will open in a new window.)

e Unit Type — This is read only and provides the unit of measure (pounds or cases) for the
commodity. The unit type for regular USDA Foods will always be cases.

e Units — The CE types in the number of units they wish to receive in the preferred delivery
month. Only the months available for delivery will be enabled for entry. All other months
will be grayed out.
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Entitlement and Fees

Entitlement Remaining — This is read-only and displays the amount of uncommitted
entitlement available to the CE to use on this survey. The available entitlement for this
survey will only be updated if the CE enters requests into subsequent surveys.

O Note: Ifa CE is participating in commodity processing, the amount of entitlement
the CE entered has reserved for processing on the CE Information Update Screen
will be subtracted from Beginning Entitlement and reflected in Available
Entitlement.

Estimated Entitlement Used — This section will calculate and adjust each time the CE enters
a quantity in the “Units” box after the CE clicks on the “Calculate Entitlement” button.

Calculate Entitlement — When the CE clicks on this button, TX-UNPS will calculate the
amount of entitlement used in this survey.
Continue — The CE will click on this button after calculating entitlement. Clicking on the
“Continue” button will navigate to a second page and the CE will continue this transaction
by selecting the “Submit Survey” button. Clicking on the “Submit Survey” button will bring
up a third page and the CE will finalize this transaction by selecting the “Finished” button.
The requests have then been saved in TX-UNPS.
Cancel —Prior to clicking the “Continue” button, the Cancel button clears any entries made
in this survey and navigates to the Survey list.

0 Note: Once the “Continue” button has been selected, the transaction has been

saved in TX-UNPS. A CE will need to modify the survey to make changes.

Entitlement Remaining = Uncommitted
Entitlement. Once on this survey, this amount
does not change; only the Estimated Entitlement
Used field changes. Estimated Entitlement Used
cannot exceed the Entitlement Remaining Amount.

Entitlement and

Entitlement Remaining: $11,142.01

Estimated Entitlement Used: $1,000.00

Cancel

Calculate Entitlement ‘ Continue >>
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