FORM H1579

Instructions

Request for Emergency USDA Foods

03-2010

PURPOSE

For Food Distribution Program (FDP), Texas Commodity Assistance Program (TEXCAP), Commodity Supplemental Food Service Program (CSFP), Summer Food Service Program (SFSP) contractors to be able to request emergency USDA foods in the event of a pandemic.

PROCEDURE

When to Prepare

In the event of a pandemic emergency designation in an area, contractors may request emergency USDA foods for distribution.

How to Obtain Form

To obtain Form H1579, visit the Texas Department of Agriculture (TDA) website at www.snptexas.org. 

Number of Copies
Complete one with the original signature and keep one copy.

Transmittal
Send the original to your Commodity Operations Technician.

Form Retention

Keep a copy of Form H1579 for three years after the end of the fiscal year. Exception: If audit findings, claims or litigation have not been resolved by the end of the retention period, all forms and records must be retained until all issues are resolved.

DETAILED INSTRUCTIONS
Requesting Agency – Enter the full name of the agency requesting emergency USDA foods

Agreement No. – Enter the commodity contract or program number

Address – Enter the address of the requesting agency
Area Code and Telephone No. – Enter the telephone number of the agency contact person

Fax Area Code and Telephone No. – Enter the fax number of the agency contact person

E-mail Address – Enter the e-mail address of the agency contact person

Signature – Authorized Representative – Person authorized on Form H4508 to represent the contracting organization must sign this form.

Name of Authorized Representative – Please print the name of the authorized representative signing the form

Date – Enter the date the authorized representative signed the form.

Reason for request – To receive emergency USDA foods for a pandemic, the area must have a pandemic emergency designation form the U.S. Secretary of Health and Human Services or the U.S. Secretary of Homeland Security.

Will agency be preparing meals for recipients? – Check yes or no. If yes, provide estimates of the number of people to be served; period of time you are requesting USDA foods; and the number of sites that will be providing meal service.

Will agency be distributing foods to households? – Check yes or no. If yes, provide the areas (county, city, etc.) included; estimate of the number of households affected; period of time for distribution; and how foods will be distributed.

Location of sites – provide names and address of site locations where meals will be provided or foods will be distributed. Indicate if the site will prepare meals, distribute USDA foods or both. Use additional sheets, if necessary.

If requesting specific foods – If you want to request specific USDA foods, list them in the table, along with the commodity code and the amount of foods.

TDA Authorization – Leave blank.

