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CAPITAL EQUIPMENT REQUESTS

• Capital Equipment >$5,000 and purchases that 

significantly enhance the useful life of equipment

– Does not include any purchase >$5,000

UPLOAD DOCUMENTATION IN TXUNPS

• Include documentation of quotes

• Documentation of use of formal bid process, IFB/RFP 
(in excess of $50,000)
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QUOTES

• Utilize the lowest bid

• Ensure three quotes obtained (or demonstrate 
reasonable effort to obtain three)
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COST OF REQUEST SHOULD INCLUDE

• Installation

• Delivery and setup

• Parts, such as shelving



CANNOT FURNISH A NEW KITCHEN, MAY REPLACE 

EQUIPMENT
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• The costs of building a kitchen are analogous to the costs of 

constructing school buildings, which historically have been borne by 

the school district with general or capital improvement funds. Similarly, 

such capital infrastructure costs should be borne by the district just as 

the school building and its contents. A kitchen is more than the 

structure that houses the kitchen, a kitchen must include the “contents” 

that allow it to function as a kitchen. Therefore, an empty building is not 

a kitchen until it is capable as functioning as one, i.e., be equipped with 

electricity, water, sewage, stoves, sinks, etc.; for this reason, the initial 

cost to build “the school building and its contents ” belongs to the 

district. 



AUTOMATIC APPROVAL AVAILABLE FOR SOME ITEMS

• Increasing space

• Major remodels

• Major procurements – food trucks, additional space

ITEMS NEEDING ADDITIONAL JUSTIFICATION
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ITEMS NEEDING USDA APPROVAL

• Vehicles

• Generators



In accordance with Federal civil rights law and U.S. Department of Agriculture (USDA) civil rights regulations and policies, the USDA, its Agencies, 
offices, and employees, and institutions participating in or administering USDA programs are prohibited from discriminating based on race, color, 
national origin, sex, disability, age, or reprisal or retaliation for prior civil rights activity in any program or activity conducted or funded by USDA.

Persons with disabilities who require alternative means of communication for program information (e.g. Braille, large print, audiotape, American Sign 
Language, etc.), should contact the Agency (State or local) where they applied for benefits. Individuals who are deaf, hard of hearing or have speech 
disabilities may contact USDA through the Federal Relay Service at (800) 877-8339. Additionally, program information may be made available in 
languages other than English. 

To file a program complaint of discrimination, complete the USDA Program Discrimination Complaint Form, (AD-3027) found online at: How to File 
a Complaint, and at any USDA office, or write a letter addressed to USDA and provide in the letter all of the information requested in the form. To 
request a copy of the complaint form, call (866) 632-9992. Submit your completed form or letter to USDA by:

mail:
U.S. Department of Agriculture
Office of the Assistant Secretary for Civil Rights
1400 Independence Avenue, SW
Washington, D.C. 20250-9410;

fax: (202) 690-7442; or email: program.intake@usda.gov. 
This institution is an equal opportunity provider.
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https://www.usda.gov/sites/default/files/documents/USDA-OASCR%20P-Complaint-Form-0508-0002-508-11-28-17Fax2Mail.pdf
https://www.usda.gov/oascr/how-to-file-a-program-discrimination-complaint
mailto:program.intake@usda.gov


CONTACT US

School.Operations@TexasAgriculture.gov

(877) TEX MEAL

1700 North Congress 

Avenue, 10th Floor

Austin, Texas 78701

www.SquareMeals.org
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Questions?
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