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Attachment B Uploads
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827 Approved

• Opened July 1, 2023
• Closes October 31, 2023
• Submit:

• School Meal Application
• Application Instructions
• Template eligibility notification letters

NOTE: CEs operating CEP or Provision 2 
(not in the base year) do not complete the 

Attachment B Upload.
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7Verification Timeline and Resources

https://squaremeals.org/Programs/National-School-Lunch-Program/Texas-ELMS

October 1, 2023 • Count of approved meal applications on file as of 10/1/2023
• Direct Verification module in Texas ELMs opens

October 31, 2023 Count of students for annual Verification Report

November 1, 2023 • Verification Report opens: https://form.jotform.com/230295403774154
• CEs with no applications can begin submitting the Verification Report

November 15, 2023 • Federal deadline - Verification process must be completed
• CEs with applications can begin submitting the Verification Report

November 28, 2023 CE submission of Verification Report is due to TDA in JotForm

December 1, 2023 TDA Submission of FNS-824 is due to USDA

Verification Resources

https://form.jotform.com/230295403774154
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Administrative Review Schedule

• SY 2023-2024 AR schedule is posted in Squaremeals. 
https://squaremeals.org/Programs/National-School-Lunch-Program/Compliance/Administrative-Review

• SY 2024-2025 will be posted in Squaremeals soon.

• National School Lunch Week is October 9-13, 2023. 
https://squaremeals.org/Programs/National-School-Lunch-Program/National-School-Lunch-Week
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AR Checklist Due Dates
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Administrative 
Review Checklist

*Missed due dates 
may result in 
findings.
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FSMC Timeline

September 1, 2023 New contracts (coming soon) and renewals documents are open and posted on 
Squaremeals.org

December 1, 2023 All new contracts must be submitted to TDA for approval to publish

February 1, 2024 All renewals must be submitted to TDA for approval

February 15, 2024 TDA approves all new contracts to publish

April 1, 2024 New contracts are submitted for TDA review of the evaluation/award

May 1, 2024 TDA approves all new contracts and renewals

June 21, 2024 New contracts and renewals signed/executed submitted to TDA

August 1, 2024 TDA files contracts and renewals into DSS

https://squaremeals.org/Programs/National-School-Lunch-Program/Food-
Service-Management-Companies

FSMC Resources
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FSMC Webinars

• September 28, 2023; 1:oo p.m. to 2:30 p.m.: Step-by-step guide and 
instructions for renewal document

• January 17, 2024; 10:oo a.m. to 11:30 a.m.: Step-by-step guide for 
evaluation and renewal process



Excess Net Cash Resources
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Excess Net Cash Resources

https://squaremeals.org/Programs/National-School-Lunch-Program/Administration-Forms

ENCR Form

Plans must be submitted to: 
school.operations@TexasAgriculture.gov on the 
Excess Net Cash Resources Plan form available on 
TDA’s SquareMeals website

Compare your current operating balance against prior year 3 
month’s average expenses on a regular basis (full calculation is in 
Section 16 of the Administrator’s Reference Manual (ARM))

mailto:school.operations@TexasAgriculture.gov
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