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General 
Information 

The Texas Department of Agriculture (TDA) Financial Report is an annual report that CE's submit 
to provide financial data from the CEs prior fiscal year. When completing the Financial Report, 
CEs must ensure that the reported data accurately reflects the CEs financial operations for the 
fiscal period reported.

For additional information regarding financial information guidance, please refer to the 
Administrative Reference Manual (ARM), Section 16.

• CEs will complete the Financial Report for fiscal year 2019-2020.

• Beginning January 4th, TDA will send a link to Child Nutrition Directors. Child Nutrition 
Directors may forward the link to Business Officials as needed. However, only 
authorized representatives should sign and confirm the authenticity of the report.

• Due date is February 15, 2021.

• CE’s may utilize the most recent audit submitted to Texas Education Agency (TEA) 
Annual Financial and Compliance Report (AFR) for the Financial Report. CE's may also 
use the General Ledger, Balance Sheet or Statement of Activity. The due date has been 
scheduled to align with submission of the AFR.

• Child Nutrition Directors may ask their Business Office for copies of final audited 
financial statements or work together to complete the Financial Report.

TDA has developed a planning page, titled Preparing for the Financial Report, to assist in the 
preparation of documents needed to complete the Financial Report. This planning page will 
include a checklist of documents, definitions and object codes and once submitted, will allow 
access to the CE for the Financial Report. Object codes for most CEs are standardized and based 
on TEA Financial Accountability Resource System Guide. (FASRG)

CE Financial Information is the same information that is requested in the Resource 
Management section of the Review. Special Fund 240 will be referenced, and this training has 
been designed for this fund. However, TDA recognizes the use of other funds. CE's should 
reference TEA Financial Resource Guide for further information and guidance.
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CN Funds and Account Codes:

❑Charter and I.S.D

➢101 – General Fund

➢240 – Special Revenue Fund

➢701 – Enterprise Fund

❑ RCCI's, Private Schools, Other

➢ Account codes may be different

101 240 701

TEA Website – Finance & Grants:

➢ TEA-Financial Accountability System Resource Guide (FASRG)
➢ Module 1 - FAR Appendices
➢ Module 2 - Charter Schools
➢ Module 3 - Special Supplement - Non-profit Charter Schools Chart of Accounts

https://tea.texas.gov/finance-and-grants/financial-accountability/financial-accountability-system-resource-guide
https://tea.texas.gov/finance-and-grants/financial-accountability/financial-accountability-system-resource-guide
https://tea.texas.gov/sites/default/files/Module%201%20FAR%20Appendices%20New%20Attachment%20II%20-%20Copy_AccessiblePDF.pdf​
https://tea.texas.gov/sites/default/files/Module%202%20new%20Attachment%20III%20-%20Copy_AccessiblePDF.pdf
https://tea.texas.gov/sites/default/files/Module%203%20new%20Attachment%20IV%20-%20Copy_AccessiblePDF.pdf
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Preparing for the Financial Report: Planning Page

• This page has been developed to 
assist the CE with preparation of 
submitting the Financial Report.

• Page 1. Detailed information on 
what to expect from the Financial 
Report.

• Page 2. Detailed definitions and 
Object Codes

• CEs will upload documents in PDF 
for 2019-2020 Fiscal Year.



Preparing for the 
Financial Report

• Page 1 outlines the types of financial documents 
that the CE can anticipate to complete the 
document and or upload documents that may 
be required.

• CEs should take time to ensure they have 
these documents for 2019-2020 in PDF form.

• CE will use the format to title each form for 
uploads as follows: 

• CEName_CEID_Title-of-Document_mm-dd-yyyy.

• At the end of Page 1, click submit to take you to 
Page 2. You will not be able to move forward 
without selecting a radio dial for each of the 
documents.



Preparing for the 
Financial Report

• Page 2 outlines definitions.

• Object codes are defined and can be used as a reference. They are also 
labeled in the Financial Report.

• This PowerPoint, the preparation for financial report form, and the recorded 
webinar will be available from the following 
link: www.squaremeals.org/Programs/NationalSchoolLunchProgram/Nation
alSchoolLunchProgramCompliance.aspx

http://www.squaremeals.org/Programs/NationalSchoolLunchProgram/NationalSchoolLunchProgramCompliance.aspx
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Financial 
Report/General 
CE Information 

Jot Form Page 1



Fiscal Year and CE Fund Type 
Jot Form - Page 1

Note: CE's may have transferred funds from a
242 account, which would be seen in the 
General Ledger. This will be included in the 
information below. If funds are still in the 242 
account, the CE does not have to account for 
this money.



Part I Assets and Liabilities
Utilizing the General Ledger Jot Form - Page 2



Determining Net Cash Resources 
Utilizing the General Ledger Jot Form - Page 2



Part 2 Revenue and Expenditures
Utilizing General Ledger and Object Codes 

Jot Form - Page 3

Beginning Fund Balance is typically thought of as carryover 
from the previous fiscal year. 



Revenues 
Utilizing General Ledger and Object Codes 

Jot Form - Page 3



Expenditures
Utilizing General Ledger and Object Codes 

Jot Form - Page 3

Note: Q. 3 will  populate from a 
subsection of e, f, g, h, i , j, k, and 
l.



Expenditures
Utilizing General Ledger and Object Codes 

Jot Form - Page 3

Note: Q. 3 will  populate from a 
subsection of e, f, g, h, I, j, k, and 
l. 

Note:
(1) If a CE selects FSMC, Food Service Consultant or Vended Meal

(2) The form will expect to have a value entered in box G.



Expenditures
Utilizing General Ledger and Object Codes Jot Form - Page 3

Note: Q. 3 will  populate from a 
subsection of e, f, g, h, i , j, k, and 
l.



Ending Fund Balance 
Jot Form - Page 3

Q4. Box will auto populate from - From Part 2 (Revenues & Expenditures):
• Step (1): Take Part 2 – Q1: [Beginning Fund Balance] - Jot Form-

Page 3; Carryover
• Step (2): Add Part 2 – Q2: [Revenues for Reporting Period]
• Step (3): Subtract Part 2 – Q3: [Expenditures for Reporting Period]

Q4 - If the CE has negative ending fund balance:
• Q. 5 must be completed

and
• a journal entry uploaded.



Bad Debt Jot Form - Page 3

Q6 - If the CE has bad debt:
• The amount must be entered
• And a journal entry uploaded



Loan Repayment Jot Form - Page 3

• If the CE has a loan for the Child 
Nutrition Program to pay back the 
General Fund:
• A copy of the loan repayment 

agreement must be uploaded



Paid Lunch Equity Jot Form - Page 3

• Utilizing your balance sheet for 
December 31, 2019, answer yes or 
no.
• Yes, will require you to enter 

the amount in the non-profit 
food service account and 
condition you to answer 
question 3. If the CE intent was 
to utilize the PLE exemption, 
please answer Yes.

After completing the Loan 
Repayment question. You 
may save. This is a built-in 
stopping point. When you 
are ready to resume, utilize 
the edit link that will be 
emailed to you and select, 
"I am ready to work on 
Paid Lunch Equity."



Paid Lunch Equity Jot Form - Page 3

An answer of No to Question 1, will 
condition the CE to answer question 4. 
The CE will be required to answer the 
CEs average weighted paid lunch price 
and/or enter the amount of non-
federal funds the CE used to support 
lunch prices.

When completed, select Next.
After answering these questions, the CE 
may stop and save before beginning 
Excess Operating Fund Balance.



Excessive Operating Fund Balance Jot Form - Page 4

Due to COVID-19, CEs may not have excessive operating fund balance if they are using their fund balance towards operation of the child 
nutrition program.

• This section is auto populated except for Q. 2, the total number of Operating Months
• CE should enter # of operating months

• Key Definitions are provided as an added resource.

Note (1): Excess Fund Balance will link the CE to the Plan to Reduce Excessive Operating Fund Balance Form to complete after the attestation section. 
Note (2): CE's must not wait for the Financial Report to submit their Plan to Reduce Excessive Operating Balance Plan. CE's may submit to the 
following school.operations@texasagriculture.gov when the excessive fund balance is determined.

mailto:school.operations@texasagriculture.gov


Attestation Statement Jot Form - Page 5

Must be completed by an 
Authorized Representative 
of the CE.



The Plan to Reduce Excessive Operating Fund 
Balance Link to EFB Form Pg. 1 and 2

• Key Definitions
• Capital Expenditures



The Plan to Reduce Excessive Operating Fund 
Balance Link to EFB Form Pg. 2 



The Plan to Reduce Excessive Operating Fund 
Balance Link to EFB Form Pg. 2  



Attestation Statement 
Link to EFB Form Pg. 3  



Final Notes

• Do not use commas, dollar signs or periods. No 
special characters.

• When the excessive operating fund balance is 
completed. CE's must submit a capital expenditure 
request for any single over $5,000.

• Do not submit duplicate financial reports.

• Utilize the edit link if you must stop. The link will 
allow the CE to pick up at the same location in the 
form.

• If you find an error after submitting, please email 
the following email: 
school.operations@texasagriculture.gov and detail 
the error.

• If you do not receive a link; we will provide a link in 
TX-UNPS in the applications>download forms. The 
form will be available after January 1, 2021.

mailto:school.operations@texasagriculture.gov


Please submit questions to 
school.operations@texasagriculture.gov



In accordance with Federal civil rights law and U.S. Department of Agriculture (USDA) civil rights regulations and policies, the USDA, its 
Agencies, offices, and employees, and institutions participating in or administering USDA programs are prohibited from discriminating based 

on race, color, national origin, sex, disability, age, or reprisal or retaliation for prior civil rights activity in any program or activity conducted or 
funded by USDA.

Persons with disabilities who require alternative means of communication for program information (e.g. Braille, large print, audiotape, 
American Sign Language, etc.), should contact the Agency (State or local) where they applied for benefits. Individuals who are deaf, hard of 

hearing or have speech disabilities may contact USDA through the Federal Relay Service at (800) 877-8339. Additionally, program information 
may be made available in languages other than English.

To file a program complaint of discrimination, complete the USDA Program Discrimination Complaint Form, (AD-3027) found online at: 
http://www.ascr.usda.gov/complaint_filing_cust.html, and at any USDA office, or write a letter addressed to USDA and provide in the letter all 

of the information requested in the form. To request a copy of the complaint form, call (866) 632-9992. Submit your completed form or letter to 
USDA by:

mail:
U.S. Department of Agriculture

Office of the Assistant Secretary for Civil Rights
1400 Independence Avenue, SW

Washington, D.C. 20250-9410;

fax: (202) 690-7442; or email: program.intake@usda.gov.

This institution is an equal opportunity provider.

TEXAS DEPARTMENT OF AGRICULTURE
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