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Reimbursement Process Updates

Process Amendment

For future requests, please submit the following:

1. Completed Reimbursement Form

2. Invoice(s) of eligible purchases.  (submit completed Request for 

Payment Form if multiple invoices for one vendor)

3. Supporting documentation, such as local vendor information, 

recipes and photos.

NEW! Invoice Date Range for Reimbursement Request Form

https://www.squaremeals.org/Portals/8/files/NSLP/LFS/LFS%20Payment%20Request%20Form%20FINAL.xlsx?ver=smEW8kUBuzEXGEyOI-g4Hw%3d%3d
https://www.squaremeals.org/Portals/8/files/NSLP/LFS/LFS%20Payment%20Request%20Form%20FINAL.xlsx?ver=smEW8kUBuzEXGEyOI-g4Hw%3d%3d
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Procurement Training
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Visit www.SquareMeals.org/LFS for additional FAQs and relevant resources.

Procurement Requirements 
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Q27: Do procurement rules apply?  Are we still required to go through all the normal 

procurement processes for this grant? Micro/small/formal, etc. 

A27: Yes; School Food Authorities must follow all federal, state, and local procurement 

laws when purchasing foods and associated allowable costs with these grant awards, 

including but not limited to procurement regulations 7 CFR part 210.21 and 2 CFR part 

200.317-327, TDA ARM Procurement Sections 17a-c, and your local procedures. 

http://www.squaremeals.org/LFS
https://www.ecfr.gov/cgi-bin/text-idx?SID=cfb05a171665bebe32ed992dff976d25&mc=true&node=se7.4.210_121&rgn=div8
https://www.ecfr.gov/cgi-bin/retrieveECFR?gp=&SID=12161c0a177ea114383f71732cb380e2&mc=true&n=pt2.1.200&r=PART&ty=HTML
https://www.ecfr.gov/cgi-bin/retrieveECFR?gp=&SID=12161c0a177ea114383f71732cb380e2&mc=true&n=pt2.1.200&r=PART&ty=HTML
https://squaremeals.org/Programs/National-School-Lunch-Program/Policy-ARM


Procurement
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Micro-Purchasing
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IMPORTANT:  CEs may 

NOT break larger 

purchases into smaller 

amounts to qualify under 

the micro-purchase 

threshold, and any costs 

incurred as a result are 

UNALLOWABLE.

CONSIDERATIONS:

• Aggregate purchase amount

• Buy American

• Competitive Purchasing

• Cost Analysis

• Equitable Purchasing

• Most Restrictive Micro-Purchase Threshold

• Reasonable Cost

• Routine Purchasing



Small Purchases
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CONSIDERATIONS:

• Aggregate purchase amount

• Buy American

• Competitive Purchasing

• Cost Analysis

• Price

• Routine Purchasing

• Solicitation



Formal Procurement
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Formal Procurement
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• Aggregate purchase amount

• Award

• Buy American

• Competitive Purchasing

• Contract

• Cost Analysis

• Credits, Rebates, and Discounts

• USDA Food Values

• Evaluation of Offers

• Opening and Securing Sealed Bids

• Price

• Public Advertising

• Solicitation

Invitation for Sealed Bids (IFB) and/or Request for Competitive Proposals 

(RFP) CONSIDERATIONS:



Local Food Procurement
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Local Food Procurement
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CE must include its 
method or methods of 
using local preference 
in its written 
procurement 
procedures, in the 
solicitation for the 
food items, and in the 
contract as 
appropriate.

TDA ARM Section 17 page 33-36



Local Food Procurement
17

IMPORTANT:  CEs may apply a variety of types of preferences or bonus points methods as long as the 

methods do NOT limit full and open competition. CEs must describe all methods to be used in their 

written procurement procedures.



Local Food Procurement
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TDA ARM Section 17 page 33-36

A CE must not award a 
contract based solely on 
local preference.



Local Food Procurement
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TDA ARM Section 17 page 33-36

No matter the type of 
contract, the cost must 
be the primary 
consideration in 
awarding a contract.



USDA’s Procuring Local Foods for Child Nutrition 
Programs Guide
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https://www.fns.usda.gov/f2s/procuring-local-foods



Procurement Resources

21

• Federal Procurement regulations: 7 CFR part 210.21 and 2 CFR part 

200.317-327

• TDA ARM Procurement Sections 17a-c

• USDA Procuring Local Foods Guidebook

• Additional Resources will be posted on LFS webpage

https://www.ecfr.gov/cgi-bin/text-idx?SID=cfb05a171665bebe32ed992dff976d25&mc=true&node=se7.4.210_121&rgn=div8
https://www.ecfr.gov/cgi-bin/retrieveECFR?gp=&SID=12161c0a177ea114383f71732cb380e2&mc=true&n=pt2.1.200&r=PART&ty=HTML
https://www.ecfr.gov/cgi-bin/retrieveECFR?gp=&SID=12161c0a177ea114383f71732cb380e2&mc=true&n=pt2.1.200&r=PART&ty=HTML
https://squaremeals.org/Programs/National-School-Lunch-Program/Policy-ARM
https://www.fns.usda.gov/f2s/procuring-local-foods
http://www.squaremeals.org/LFS


LocalFoodGrant@texasagriculture.gov

Sylvia Garrett, Grant Manager

Melinda Nguyen, Senior Nutrition Specialist

Jennifer Lengyel, Food Systems Specialist

Portal: Reimbursement Form 

TDA LFS Website: www.squaremeals.org/LFS

Farm Fresh Network: www.squaremeals.org/FarmFreshNetwork

Comptroller Vendor List: ttps://mycpa.cpa.state.tx.us/tpasscmblsearch/ 

Food and Nutrition: www.SquareMeals.org

Contact 

Us
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https://app.smartsheet.com/dashboards/qP7m76WR2796rXvRXFRc9cpX8vgwvhJMPVJfGX31
http://www.squaremeals.org/LFS
http://www.squaremeals.org/FarmFreshNetwork
ttps://mycpa.cpa.state.tx.us/tpasscmblsearch/
http://www.squaremeals.org/


Food and Nutrition Division

Nutrition Assistance Programs

This product was funded by USDA. 

This institution is an equal opportunity provider.

Fraud Hotline: 1-866-5-FRAUD-4 or 1-866-537-2834 | P.O. Box 12847 | Austin, TX 78711

Toll Free: (877) TEX-MEAL | For the hearing impaired: (800) 735-2989 (TTY)

In accordance with federal civil rights law and U.S. Department of Agriculture (USDA) civil rights regulations and policies, this institution is prohibited from 

discriminating on the basis of race, color, national origin, sex (including gender identity and sexual orientation), disability, age, or reprisal or retaliation for prior 

civil rights activity.

Program information may be made available in languages other than English. Persons with disabilities who require alternative means of communication to obtain 

program information (e.g., Braille, large print, audiotape, American Sign Language), should contact the responsible state or local agency that administers the 

program or USDA’s TARGET Center at (202) 720-2600 (voice and TTY) or contact USDA through the Federal Relay Service at (800) 877-8339.

To file a program discrimination complaint, a Complainant should complete a Form AD-3027, USDA Program Discrimination Complaint Form which can be 

obtained online at: https://www.usda.gov/sites/default/files/documents/USDA-OASCR%20P-Complaint-Form-0508-0002-508-11-28-17Fax2Mail.pdf, from any 

USDA office, by calling (866) 632-9992, or by writing a letter addressed to USDA. The letter must contain the complainant’s name, address, telephone number, 

and a written description of the alleged discriminatory action in sufficient detail to inform the Assistant Secretary for Civil Rights (ASCR) about the nature and date 

of an alleged civil rights violation. The completed AD-3027 form or letter must be submitted to USDA by:

1. mail:

U.S. Department of Agriculture

Office of the Assistant Secretary for Civil Rights

1400 Independence Avenue, SW

Washington, D.C. 20250-9410; or

2. fax:

(833) 256-1665 or (202) 690-7442; or

3. email:

program.intake@usda.gov

This institution is an equal opportunity provider.
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