
TEXAS DEPARTMENT OF AGRICULTURE

COMMISSIONER SID MILLER

This product was funded by USDA. 

This institution is an equal opportunity provider.

Food and Nutrition Division

National School Lunch Program
Updated  

www.SquareMeals.org

TIPS FOR COMPLETING THE 

VERIFICATION REPORT SY 2021-22
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• Log in to TX-UNPS

• Select Applications in 

School Nutrition Programs

• Select Verification Report

OPENING THE VERIFICATION REPORT
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• Select Modify

OPENING THE VERIFICATION REPORT

3

Modify



• Required report for all SFAs and RCCIs operating the National School 

Lunch Program and/or the School Breakfast Program

– SFAs that are Special Milk Only are exempt from filing a verification 

report

• Verification process must be completed by Monday, November 15th on 

applications on file October 1st.

• Based on student enrollment data of Oct 31st.

• Report must be completed in TX-UNPS before Feb.1st.

VERIFICATION REPORT (FNS-742)
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GENERAL INFORMATION
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This will be auto-filled 

with information. Please 

update with the contact 

information of the person 

actually completing the 

report in case TDA 

needs to contact you . 



SECTION 1
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Number of 

students as of 

Oct 31st

Watch that the correct 

numbers go in the 

correct box.  

Schools in Column A. 

Students are in 

Column B

RCCI – If you have numbers in 

1-2, there will be numbers in 1-

2a and/or 1-2b.  

If there are numbers in 1-2a or 

1-2b, there must be numbers in 

1-2

All student and application counts 

MUST match the counts reported 

on the Preliminary Verification 

Report submitted in November. 



SECTION 2
For any SFA operating alternate provisions such as Provision 2 or CEP
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Watch that you put the right 

data in the right place.

Number of schools in Column A

Number of students in Column 

B

There are 3 parts to #2-2 (non-base year). Don’t skip if you answered 

2-2
If all sites participate in a special provision 

program, the enrollment count must match 

the enrollment reported in Section 1. 



SECTION 3
All SFAs must respond to Section 3
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Report student counts from sites not participating in a special provision 

programs is reported in Section 3. 

Numbers reported here MUST match numbers reported on the 

Preliminary Verification Report. 

All sites must be either Provision 2 

or CEP. 

If RCCI, all students must be 

residential only.

Medicaid Reduced-Price 

is NOT reported here. It 

is only reported on the 

Preliminary Verification 

Report. 



SECTION 4
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These numbers are 

automatically calculated 

from Sections 2, 3 and 

4. 

Use your calculator to sum the number of 

applications. You may need that info in Section 5.

Most common mistake – switching number of 

applications and students. The number in A 

should be less than or equal the number in B, 

unless  students that submitted applications 

were directly certified in October. Please keep 

documentation to support this if it happens.  

Counts reported here 

MUST match counts 

reported on Preliminary 

Verification Report. 



SECTION 5
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Not sure if you should check 

this? Call your ESC.

Error-prone applications are household applications approved 

as of October 1st indicating monthly income within $100 of the 

monthly limit of annual income within $1,200 of the annual limit 

of the applicable income eligibility guidelines. 



SECTION 5
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• The number of applications are 

reported in the fields ending in “a”. 

• The number of students are 

reported in the fields ending in “b”. 

The number of applications in 5-7 and 5-8 

should equal the number of applications in 5-5. 

IMPORTANT: If you verified any applications 

for cause during the same timeframe, include 

the results of verification for cause by original 

benefit type in the appropriate category in 5-8.



• SquareMeals.org

• ARM, Section 6

• Texas ELMS

• fns.usda.gov/cnd

RESOURCES
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• the training you have completed does not cover the entire scope of 

the program; and that 

• you are responsible for knowing and understanding all handbooks, 

manuals, alerts, notices and guidance, as well as any other forms of 

communication that provide further guidance, clarification or 

instruction on operating the program.

ACKNOWLEDGEMENT STATEMENT
You understand and acknowledge the following:
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In accordance with Federal civil rights law and U.S. Department of Agriculture (USDA) civil rights regulations and policies, the USDA, its Agencies, offices, and 
employees, and institutions participating in or administering USDA programs are prohibited from discriminating based on race, color, national origin, sex, disability, 
age, or reprisal or retaliation for prior civil rights activity in any program or activity conducted or funded by USDA.

Persons with disabilities who require alternative means of communication for program information (e.g. Braille, large print, audiotape, American Sign Language, 
etc.), should contact the Agency (State or local) where they applied for benefits. Individuals who are deaf, hard of hearing or have speech disabilities may contact 
USDA through the Federal Relay Service at (800) 877-8339. Additionally, program information may be made available in languages other than English. 

To file a program complaint of discrimination, complete the USDA Program Discrimination Complaint Form, (AD-3027) found online at: How to File a Complaint, 
and at any USDA office, or write a letter addressed to USDA and provide in the letter all of the information requested in the form. To request a copy of the complaint 
form, call (866) 632-9992. Submit your completed form or letter to USDA by:

mail:
U.S. Department of Agriculture
Office of the Assistant Secretary for Civil Rights
1400 Independence Avenue, SW
Washington, D.C. 20250-9410;

fax: (202) 690-7442; or email: program.intake@usda.gov. 
This institution is an equal opportunity provider.

Fraud Hotline: 1-866-5-FRAUD-4 or 1-866-537-2834 | P.O. Box 12847 | Austin, TX 78711

Toll Free: (877) TEX-MEAL | For the hearing impaired: (800) 735-2989 (TTY)

Food and Nutrition Division

National School Lunch Program

This product was funded by USDA. 

This institution is an equal opportunity provider.
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tel:800-877-8339
https://www.usda.gov/sites/default/files/documents/USDA-OASCR%20P-Complaint-Form-0508-0002-508-11-28-17Fax2Mail.pdf
https://www.usda.gov/oascr/how-to-file-a-program-discrimination-complaint
mailto:program.intake@usda.gov


Questions?
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CONTACT US

www.SquareMeals.org
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